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Dear Ctient

U N EM FLOYMENT INSURANCE CONTRIBUTIONS ACT, 2OO2
APPLICATION FOR REGISTRATION

1 ' This is to confirm that you have now been registered with the Fund as an employer. Your reference number that should be used in all correspondence with this
office is as indicated above.

2' Contributions are payable monthly and payments must reach this office within 7 days afterthe end of the month forwhich contributions are due. For example:
Payment of contributions due for January, must reach this office on or before 7 February, etc. lmportantl To avoid unnecessary penalties and interest, please'ensurethatyourpaymentsreachtheFundwithintheprescribedperiod,irrespectiveofwhetherybureceivedareturnform.pleisecontacttheFundshouldyou
not receive return forms on a regular basis.

3 ' However, section 9(5)(a) of the Act also provides for paymenl of the full amount of the total contributions in respect of a financial year in a single payment within7 days after the beginning of that financial year, subject to the following conditions:
3.1 Thetotal contributionsduemustbemadewithintheboundariesofafinancial yearorliabilityperiod."Financial year,'or,'liabilityperiocl"meanstheperiod

commencing on the first day of March in any year, or from the fir_st day of tiability providing iich a date falts within a current fiianciat year , and ending on thelast day of February in the following year, or the last day of tiabitity providing subh a dateialls within a current financial year.
3.2 Theemployermaynotdeducttheemployee'sshareofthetotal contributionldue"up-front".Deductionsmuststill coiniidewithintervalsofpaymentof

remuneration.
3.3 lfitsubsequentlybecomesknowntotheemployerthatanypaymentmadewasnotdueorpayable,orwasinexcessoftheamountdueorpayabte,the

employer must refund to the employee such amount or excess amount as has be,en deducieci and overpaid by the employer, despite the amount not having
been refunded to the employer by the Unemployment Insurance Commissioner, Such refunds must theh be iLimeo frbm-the Unemployment Insurance
commissioner on an annual basis and after the end of the relevant financial year.

4. Permission to pay other than monthly or annually up-front cannot be granted.
5. Where the 7th day is not a "business day", payments must be made on or before the last "business day" prior to the 7th day. ',Business day,, means any daywhich is not a Saturday, Sunday or public holiclay.
6. A penalty of 10% as well as interest at the prescribed rate are payable on all overdue or underpaid contributions.

7. Payment of contributions can be done as follows:
7.1 Cheques, Money or Postal Orders payable to the Unemployment Insurance Fund
7.2 Direct DeposiUElectronic Transfer via any of the following Banks:

\BSA :NB
IEDBANK iTANDARD

\ccount Number: 105548 1 885
'1 

420056941 (Business)
i2052400547 (Domestic)

45404 1 560 )100321 85

lranch Code: t231 45 t53145
'045lDl Number:
r068730083641

B. IMPORTANT: REGISTRATTON OF EMpLOyEES
8.1 IntermsofthenewUnemploymentlnsuranceActthat.cameintoeffectonlApril 2002(ActNo.63of2001),benefitscanonlybepaidtounemployedworkers

whose details appear on the database of the Fund. This means that if employdrs fail to declare the details 6i employees from whom contributiolnsbre being
collected , they will nol only be in contravention of the new law, but will also be causing hardship to the workers when they lose their jobs, as the processing of
claims will be delayed.

8,2 Application forms Ul-19 and Ul-19D can be obtained from the Fund or from any centre of the Department of Labour or via the website (w!wy.!ab_lur.gov.za)
under "UlF". Details of employees can also be declared on line.

9' Please notify this ofiice in writing of any changes in your registered particulars, or if you cease to be an employer.

Yours Fai{hfully

,
UNEMPLOYMENT INSURANCE COMMISSIONER UF54


